STATEMENT OF WORK

DATA ANALYST

The Contractor shall provide all services and labor required to accomplish the performance and duties of a Data Analyst (one full-time equivalent (FTE) position) as specified for the Military Treatment Facility, in strict accordance with all terms, conditions, general and special provisions, specifications, attachments, etc., contained herein or incorporated by reference.  

FTEs, HOURS, SCHEDULES

	1.    Full Time 

Up to three weeks (15 work days) paid leave/vacation, in accordance with the contractor’s employee’s benefit plan or employee contract, and ten paid Federal holidays per year will be granted to the Data Analyst.  Backfill of personnel is not required for authorized leave.  The contractor shall identify the amount of leave entitled by employee plan/contract to the COR for any person hired to perform services under this delivery order.  Vacation or leave in excess of the contractor-allowed entitled vacation/leave amounts or the “up to” amounts stated above, whichever are less, will not be paid by the Government.
	Schedule:  Eight hours per day during normal business hours.  Exact schedule shall be mutually agreed between MTF and Contractor



	2.    Weeks Per Year
	52 

	3.    Hours of Work Per Year 
	2,088 

	4.    Anticipated Overtime
	NONE

	5.  On Call Service 

(On-Site or Telephonic)
	Not Required

	6.  Backup Personnel if Data Analyst is unavailable


	Not Required



QUALIFICATIONS

Contractor-furnished personnel shall comply with all applicable Government/MTF regulations, MOUs, SOPs, etc. regarding the Business Operations and Beneficiary Support Flight, MTF Security, MTF Security, and Government property.

All regulations, policies, and standard operating procedures will be made available to all contractor-furnished personnel for familiarization and to ensure compliance in performance of services.  Additionally, the contractor-furnished Personnel shall attend all Government-provided orientation and training necessary to perform daily duties (e.g. CHCS Training) on a Government installation.

Position Sensitivity Designation.  The Data Analyst position described herein has a position sensitivity designation.  The contractor shall ensure that the Analyst completes all required Government forms (SF 85P – Questionnaire for Public Trust Positions, and FD 258 – Applicant Finger Print Card, etc., as required by DoD 5200.R, Personnel Security Program) and provides them in the manner required and in sufficient time to allow for timely processing. 

	Required Education/Experience
	Data Analyst shall have a minimum of three (3) years experience in functional and data collection, data analysis, and requirements analysis and documentation preparation.  A Bachelor’s Degree is preferred.


SPECIFIC TASKS/DUTIES

	1.  Under the administrative oversight of the Senior Group Practice Manager, performs the full spectrum of services of a person trained as: Data Analyst.
	Data Analyst duties, including:

· Possesses a working knowledge of spreadsheets and relational databases.

· Conducts market research on product lines, manufacturers, State-of-the-art related research, accessing market trends and market leaders, and conducts Business Case Analysis, etc., as required.

· Assists the Program Manager for Specialty Care Optimization or his/her designee in developing related cost savings and standardization initiatives, facilitating the regional clinician’s (physicians’) ability to evaluate current and alternative business practices, clinical process, product lines and usage patterns.  



	2.  Workload Information


	N/A

	3. Specific Tasks That Would Not Be Included in Above 
	N/A

	4.  Exceptions to (1) Above 
	N/A


LOGISTICS

	Government will provide all facilities, equipment, and services, to also include computer hardware, software, networks, systems and related technology for the contractor-provided personnel to enable them to perform the above services at the MTF.  The software programs provided by the Government will include Microsoft Excel, Microsoft Access, CHCS, MICOBAS, M2 (formerly called ARS Bridge), and MEPRS.

Government instructions/guidelines (as stated in Specific Tasks/Duties, above):
	1. Instructions will be given by (Specify Organization) as part of contractor employee orientation.

2. Guidelines will be furnished by (Specify Organization) p as part of employee orientation.


LEGAL

1.  Contractor is liable for loss, theft, or misuse by contractor-provided personnel of provider/Government property.

2.  All Government information provided to the Contractor Data Analyst directly or as a result of access to Government databases or systems shall be used exclusively to meet the requirements of this contract and shall not be used for any other purpose or in the performance of any other contract.
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